
Leehurst Swan

Learning Fundamentals



Vision and Mission

Our Vision

To be a thriving, happy, co-educational school with an 
outstanding reputation for delivering excellence in education 

and exceptional pastoral care for every pupil.

Our Mission

To ensure that every member of the Leehurst Swan 
community has the individual support and opportunities to 

‘find their voice’ and maximise their potential.
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School Aims

At Leehurst Swan, we believe that each pupil has the potential to be a leader 
of tomorrow and make a positive difference to the lives of others. 

When a pupil leaves the school, we aim for them to be: 

Compassionate: An individual who embraces teamwork, respects and cares for 
their environment and those within it and understands the pivotal role they can 
play in making a difference in the lives of others.

Curious: An innovative individual who is creative, reflective and eager to explore 
and develop original and new ideas with zest and enthusiasm

Courageous: A tenacious individual who is confident and resilient, with a strong 
sense of self-worth, who is both a risk taker and decision maker.



School Day
Times Prep Senior
8.30-8.40 Registration Registration

8.40-9.15 Period 1 Period 1

9.15-9.50 Period 2 Period 2

9.50-10.25 Period 3 Period 3

10.25-10.50 Break Break

10.50-11.25 Period 4 Period 4

11.25-12.00 Period 5 Period 5

12.00-12.35 Lunch Period 6

12.35-1.00 Lunch Lunch

1.00-1.35 Period 6 Lunch

1.35-2.10 Period 7 Period 7 

2.10-2.45 Period 8 Period 8

2.45-3.20 Period 9 Period 9

3.20-3.40 Form time 3.20-3.55 Period 10

3.40 End of Prep Day 3.55-4.00 Phone collection



Core Routines

• Enter the classroom ready to learn and leave ready to learn

• Be reflective:

- What do I ‘now’ know and understand? 

- What skills can I ‘now’ do?

- What do I want to learn ‘next’?

- What will I learn ‘next’? 

• Ensure you have the correct books and equipment for each lesson 
(scientific calculator, pens, pencils, rubber, coloured pencils, 30cm ruler, 
protractor, glue and scissors)



What? Why? How? learning framework

What? Why? How?

• What?

What are we learning today?

• Why? 

Why might this be useful or important 
to you now or in the future?

• How? 

How will you be successful?

Knowing why you 
are doing it gives 
motivation and 
willingness

Learning

Knowing what to 
do brings 
awareness and 
readiness

How?

Why?
What?

Knowing how to do 
it develops ability 

and skills



Finding Your Voice in learning
• Be open-minded – look outside what you are learning in school and develop new interests. New 

interests might be linked to your favourite subject or be something completely different.

• ‘Little and often’ – 10 minutes a week is a good starting point for developing a new interest, but 
the key is building the habit and sticking to it.

• Do not worry if do not understand everything to start with – you will get better! 

• Keep a list of any new vocabulary, ideas or phrases you come across and google them if you get 
stuck.

• Find connections – between the subjects you are studying at school, or the new topics you are 
exploring.

• Be active, not passive – seek out new opportunities and new resources. Share these with your 
friends, classmates or teachers

• Be reflective – when reading articles, listening to podcasts, or watching a new (educational!) 
YouTube video, develop your own opinions about it as well. Challenge yourself to keep a list of 
things you have been exploring, in a planner or a notes app on your phone.

• Most importantly – enjoy it. The topics and subjects you are exploring should be things you are 
interested in and passionate about. If it starts to feel like extra homework, try to find something 
else.

‘The future belongs to the curious, the ones who are 
not afraid to try it, explore it, poke at it, question it, and 

turn it inside out’



Presentation 
All work will be laid out using the DUMTUMS approach:

· Date

· Underline

· Miss a line

· Title

· Underline

· Miss a line

· Start

Dates, titles and sub-headings must be underlined using a ruler.

The date should be written on the left-hand side of the page at the beginning of a new piece of work.

The title should be written in the centre top of the page, or column.

Any numbering of questions or answers should appear in the margin.

Correction of Errors

Errors should be corrected by drawing a straight line through a word or sentence using a ruler and 
writing the correction neatly above.

Ink erasers may be used at the discretion of the class or subject teacher.

Correction fluid may not be used in any subject areas and should not be brought into school.



SPaG Marking Key
Sp x3 = spelling mistake, spell it out 3 times in book
P = punctuation is needed
// = new paragraph
Cap = capital letter required
GR = grammar needs correction
^ = something is missing
BW = use a better word
___ = something is incorrect
• = something is incorrect
? = does not make sense/confusing
CS = comma splice

Who marked it?
PM = peer-marked 
SM = self-marked 
VF = verbal feedback



Uniform
• Correct uniform must be worn at all times. 
• The school blazer is compulsory and must be worn at all times but 

particularly to and from school and for all formal occasions. 
• Sensible shoes are to be worn. 
• Pupils not wearing correct uniform will be spoken to first but on a second 

occurrence a detention will be given of which parents will be notified.
• The only jewellery allowed with school uniform is a wristwatch; a small 

silver/gold cross on a simple chain and one pair of silver/gold studs worn 
one in each ear. Make-up or nail varnish must not be worn with school 
uniform. 

• Girls skirts must be no more that 5cms above/below the knee. Hair must 
be tied back at all times.

• Boys hairstyles should be smart and above the shirt collar or tied back. 
Only white T-shirts or vests are allowed under white shirts and should not 
be visible at the collar. Shirts should be tucked in at all times. 



Rewards

• In Prep a pupil achieving 100 Merits is awarded a Bronze 
badge, 200 Merits a Silver badge, 300 Merits a Gold badge.

• In Years 7 to 11 a pupil achieving 50 Merits is praised by the 
Headmaster and is awarded a prize as a reward for their 
efforts depending on the number of Merits gained.  

• The Headmaster will also send a postcard home when a 
boundary of 50 Merits (100 in the Prep) has been achieved. 

• At the end of the academic year, the top six pupils, ‘The 
Super Six’, in Years 7 to 11 with the greatest number of Merits 
will be rewarded with a day trip to a theme park or similar.

Merits for written work are awarded with an M in a circle.



Demerits



Major Demerits  
If a member of staff issues a Major Demerit, he or she will inform the Headmaster and Deputy 
Head of the fact that it has been issued and the nature of the offence.

Major Demerits are given for serious misbehaviour which might include physical violence, use of 
bad language, stealing or disrespectful behaviour towards a member of staff. On receiving a first 
major demerit (or 5 demerits) a pupil will be put into lunchtime detention. Subsequent major 
demerits within a one-term period will lead to more severe punishments being given. 

A pupil’s major demerit and demerit tally is zeroed at the start of each term, but a record is kept 
of serious misdemeanours. An escalated scale of consequences attributed to major demerits 
awarded within one term is below:

A Major Demerit is awarded to a pupil who commits a single offence that deserves more than 
one demerit. In addition, whenever a pupil receives five demerits during a term this equates to 
the equivalent of a Major Demerit. 

1 Major Demerit = Lunchtime Detention with Form Tutor and email home

2 Major Demerits = Tuesday Night Detention with the Head of Prep, Director of Studies or 
Assistant Head

3 Major Demerits = Friday Night Detention with Headmaster and pupil placed on daily 
report to the Headmaster for two weeks.

4 Major Demerits = Saturday Morning Detention with Headmaster and pupil excluded from 
representing the school for the remainder of the term. 

5 Major Demerits = One day Internal Exclusion and Headmaster meets with parents.



How do we monitor progress in the senior 
school?

MidYIS Baseline testing in Year 7
YELLIS Baseline testing in Year 10 to ensure more complete baseline data 
capture.
Half termly Core Assessments linked to data that can be directly 
compared alongside MidYIS/YELLIS. 
Assess and report Attainment using grading scale 9-1. 
Effort grades 1-4

Senior flight path tracking
Each half term, in every subject, KS3 and KS4 pupils undertake a core 
assessment linked to 9-1 levels.

We also monitor whether a pupil’s approach to learning is Excellent, 
Good, Inconsistent or a Cause for Concern (1-4).



Year 7 Year 8 Year 9 Year 10 Year 11 Old 

GCSE 

Descriptor 

        9   Exceptional 

Top 3-4% nationally 

      9 8 A* Excellent 

    9 8 7 A 

  9 8 7 6 B Good 

9 8 7 6 5 C Secure 

8 7 6 5 4 Low C Basic knowledge & 

understanding 

7 6 5 4 3 D Experiencing 

difficulty 

6 5 4 3 2 E Cause for concern 

5 4 3 2 1 F/G 

4 3 2 1       

3 2 1         

2 1           

 



Learning Support

The Learning Support Department consists of:

• The Head of Learning Support (Mrs Barnard)

• Deputy Head of Learning Support (Mrs Wilson)

• Teaching Assistants

The Learning Support Department will:
• Be available to you at drop-in which runs every break and 

lunch time in the Learning Support Rooms
• Assess you for access arrangements for (I)GCSEs and other 

assessments
• Work with you and support you to allow you to fulfil your 

potential





Homework
Leehurst Swan School places a great deal of value in homework and it is important 
that set tasks are completed to a high standard and handed in on time. 

• Homework will be set via Microsoft Teams for pupils in Years 4 – 11; homework 
will be submitted and marked electronically though not exclusively. You may be 
asked to complete a homework in an exercise book. 

• Please make sure you print out a hard copy of your homework and stick it in 
your exercise book.

• If you do not bring in your homework will be given a demerit but given until the 
next day to provide this to the subject teacher or form tutor. 

• If the homework is not handed in on the following day, you will be kept in 
during your lunch break to complete the set task by the subject teacher or form 
tutor that set the task.

• When you receive homework back you must

- read the comments (*)

- respond to targets set (T)

- write out spelling corrections

- collect Merits 



Homework allocations in senior school
Year 7&8
Maths/English 2 x 15minutes per week
Physics, Chemistry and Biology 1 x 15 minutes per week
French/German/Spanish 1 x 10 minutes per week
History/Geography/RS 1 x 30 minutes every 2 weeks
Drama/Art/IT/DT/Music 1 x 30 minutes every 2 weeks
Year 9
Maths/English 1 x 20-30minutes per week
Physics/Biology/ Chemistry 1 x 15 minutes per week
French/ Spanish 2 x 15 minutes per week
History/ Geography 1 x 40-60 minutes every 2 weeks
RS/Drama/Art/IT/DT/Music 1 x 30 minutes every 2 weeks
DofE Volunteering, Skill, Physical (1 hour a week for 3 months each)
Year 10 and 11 do not have a published homework timetables as their timetables are bespoke according 
to their option choices. Allocations for Year 10 and 11:
Maths 1 x 40-60 minutes per week
English 2 x 20-30 minutes per week
Option subjects: 1 x 40-60 minutes per week



Period Time Monday Tuesday Wednesday Thursday Friday

8.30 -8.40 Registration Registration Registration Registration Registration

1 8.40 -9.15

2 9.15 -9.50

3 9.50 -10.25

10.25-10.50 Break Break Break Break Break

4 10.50 -11.25

5 11.25 -12.00

6

12.00 -12.35
Prep Lunch
12.00-1.00

6
12.35 -13.35

Senior Lunch

1.00-1.35 Prep

7 13.35 - 14.10

8 14.10 - 14.45

9 14.45 -15.20

10 15.20 - 15.55

15.55-16.00 Registration Registration Registration Registration Registration


